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Equipment Maintenance Form (ICT equipment)                                                     Date: 

    

Sl. 
No 

Type of equipment (specify 
brand) 

Describe adequately the nature of defect/up-
gradation/installation...etc…as required 

Mention budget head 
code 

    

  
 
 
 
 
 
 
 
 
 
 

  

 
Name:  _________________________                 Designation: ______                         Signature:___________________  

    

    

    Recommendation from Section Heads/Divisional Heads………………………………………………………   
 
Recommendation from ICT Officer     ………………………….………………………………………………………. 

        
Recommendation from Accounts Officer……………………………………………………………………………… 

    

    Recommendation from Procurement Officer………………………………………………………………………. 
 
Approved by: 

    

    

    

  

Executive Secretary 
 

     


